DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

Date: [date of signature of the form to be inserted]

To: Designated Non-Financial Businesses and Professions companies and establishments
operating and licensed under Ras Al Khaimah Economic Zone Authority (hereinafter referred to
as the “Authority”)/

(name of each of the shareholders in the FZC/FZ-LLC or name of the
owner of FZE to be inserted)

Combatting Money Laundering (AML) and Financing of Terrorism (CFT) Regulations
For

Designated Non Financial Businesses and Professions (DNFBPs)

Dear Sir,

Please be advised that DNFBPs are subject to Combatting Money Laundering (AML) and
Financing of Terrorism (CFT) obligations in accordance Federal Law No. (7) of 2014, Federal
Law No. (9) of 2014, Executive By-Law No. (38) of 2014, FATF Recommendations of 2012-
which governs Autharity and its Rules and Regulations.

You are therefore requested to obey by and comply with the below terms and conditions,
provided that:

a. Your signature(s) on each page of this document is mandatory to accepting your
application for, licensing with and, pursuance of your activities in, Authority;

b. The Shareholders will be jointly and severally liable towards Authority, the Central Bank of
the United Arab Emirates, and the federal laws and regulations in the United Arab Emirates.

1. DEFINITIONS
Firm: DNFBPs include:

= Real estate agents - when they are involved in transactions for their client concerning the
buying and selling of real estate

Dealers in precious metals and dealers in precious stones — when they engage in any cash
transaction with a customer equal to or above the applicable designated threshold
of AED 55,000.

Company service providers — when they prepare for or carry out transactions for a client
concerning the following activities:

= acting as a formation agent of legal persons;

= acting as (or arranging for another person to act as) a director or secretary of a company,

a partner of a partnership, or a similar position in relation to other legal persons;

providing a registered office, business address or accommodation, correspondence or
administrative address for a company, a partnership or any other legal person
or arrangement;

acting as (or arranging for another person to act as) a nominee shareholder for
another person.
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DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

Beneficial Owner:

a. For a transaction — the individual for whom, or on whose behalf, the transaction is
ultimately being, or is ultimately to be, conducted;

b. Fora legal person — the individual who ultimately owns, or exercises effective control
over the person. Where no natural person is identified, the identity of the relevant natural
person who holds the pasition of Senior Management Official.

A politically exposed person (PEP) is:

a. anindividual who is, or has been, entrusted with prominent public functions in a foreign
country; or

b. a family member of the PEP; or
c. aclose associate of the PEP.

1. In deciding whether a person is a close associate, a firm need only have regard to
information that is in its possession or is publicly known.

2. Individuals entrusted with prominent public functions include heads of state, heads of
government, senior politicians, important political party officials, senior government,
judicial or military officials and senior executive of state owned corporations and
international organizations.

3. Family members of PEP include spouses, children and their spouses and parents.
4. Close associates include the following:

a. Individuals known to have joint beneficial ownership of a legal entity or legal
arrangement, or any close business relations;

b. Individuals with sole beneficial ownership of a legal entity or legal arrangement known
to have been set up for the PEPs benefit.

Enhanced Due Diligence:
= obtaining additional documents/information to verify customers identity.
= obtaining information about the sources of the customer’s wealth and funds;

= enhanced on-going monitoring of the business relationship.

2. KEY AML / CFT OBLIGATIONS

i. Senior management responsibility

The senior management and owners of a firm must ensure that the firm's policies, procedures,

systems and controls appropriately and adequately address the requirements of the AML/CFT
Laws and these regulations.

ii. Risk-based approach
A firm must adopt a risk-based approach to these regulations and their requirements.
iii. Know your customer:

Firm must know each of its customers to the extent appropriate for the customer’s risk profile.
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DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

iv. Effective reporting

A firm must have effective measures in place to ensure that there is internal and external
reporting whenever money laundering or terrarist financing is known or suspected.

v. High standard screening and appropriate training.
A firm must-

= have adequate screening procedures to ensure high standards when appointing or
employing officers and employees; and

= have an appropriate ongoing AML/CFT training programme for its officers and employees
vi. Evidence of compliance

A firm must be able to provide documentary evidence of its compliance with the requirements
of the AML/CFT Laws and this regulation.

3. RISK-BASED APPROACH A firm must:

a. Conduct an assessment of the money laundering and terrorist financing risks that it faces,
including, for example, risks arising from:

i. the types of customers that it has (and proposes to have);
ii. the products and services that it provides (and proposes to provide); and

iii. the technologies that it uses (and proposes to use) to provide those products and
services; and

b. Decide what action is needed to mitigate those risks.

c. In developing the risk profile of a business relationship with a customer, a firm must
consider at least the following four risk elements in relation to the relationship which are
Customer risk, Product risk, Delivery channel risk and Jurisdiction risk.

d. The firm must identify any other risk elements that are relevant to the business
relationship, especially because of the size, complexity and nature of its business and any
business of its customer.

e. Total risk profile must be taken into account in deciding the intensity of the customer due
diligence measures and ongoing monitoring to be conducted for the customer.

4. AML / CFT PROGRAMME
1. Afirm must develop a programme against money laundering and terrorist financing.

2. The type and extent of the measures adopted by the firm as part of its programme must be
appropriate having regard to the risk of money laundering and terrorist financing and the
size, complexity and nature of its business.

3. However, the programme must, as a minimum, include the following:

a. developing, establishing and maintaining internal policies, procedures, systems and
controls to prevent money laundering and terrorist financing;

b. adequate screening procedures to ensure high standards when appointing or employing
officers or employees; procedures, systems and controls.
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DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

c. an appropriate ongoing training programme for its officers and employees;

d. an adequately resourced and independent audit function to test compliance with
the firm's AML/CFT policies, procedures, systems and controls (including by
sample testing);

e. appropriate compliance management arrangements;

f. the appropriate ongoing assessment and review of the policies, procedures,
systems and controls.

g. afirm's AML/CFT policies, procedures, systems and controls must be
risk-sensitive, appropriate and adequate having regard to the risk of maney
laundering and terrorist financing and the size, complexity and nature of
its business.

5. CUSTOMER DUE DILIGENCE

Customer due diligence measures (or CDD), in relation to a customer of a firm, are all of the
following measures, on a risk-based basis:

. identifying the customer and obtaining relevant information (for natural person:

5]

name, nationality, date and place of birth, place of work, address, contact numbers

and for juridical person: Legal form, name, country of origin, types of activities, legal
representative, representation credentials, name and address of each of the partners
and shareholders whose ownership exceeds 5% of the capital and take enhanced CDD
measures in case the customer/potential customer or beneficial owner(s) is an FPEP or
one of their family members or associates.

(=2

. verifying the customer's identity using reliable, independent source documents, data or
information (valid passport or Emirates ID or UAE driving licence or labor card for natural
persons and valid trade licence for juridical persons)

o

. establishing whether the customer is acting on behalf of another person;

(=%

. verifying that the customer is authorized to act on behalf of the other person
ii. identifying the other person

iii. verifying the other person’s identity using reliable, independent source documents,
data or information;

@

. if the customer is a legal person — the following additional measures:

i. verifying the legal status of the customer - the powers that regulate and bind the legal
person (the Memorandum & Articles of Association)

. taking reasonable measures, on a risk-sensitive basis to understand the customer's
ownership and control structure; and to establish the beneficial owner, that is the
individual(s) who ultimately own or control the customer, including the individuals
who exercise ultimate effective control over the customer. Where no natural person is
identified, the identity of the relevant natural person who halds the position of senior
management official.

f.obtaining information about the purpose and intended nature of the business relationship

g. Conducting on-going monitoring of the transactions on a risk-sensitive basis
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DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

h. Ongoing monitoring, in relation to a customer of a firm, consists of the following:

= Scrutinizing transactions conducted under the business relationship with the customer
to ensure that the transactions are consistent with the firm's knowledge of the
customer, the customer’s business and risk profile, and, where necessary, the source of
the customer’s wealth and funds;

= Reviewing the firm's records of the customer to ensure that documents, data and
information collected using customer due diligence measures and ongoing monitoring
for the customer are kept up-to-date and relevant.

i. Conduct enhanced CDD including obtaining senior management approval for
establishing business relationship or one-off transaction with PEPs and other high
risk customers (customers from high risk jurisdictions as identified by FATF, unusually
complex transactions or those which have no clear economic or legal purpose, non-
face-to-face transactions, non-resident customers and transactions which the firm
considers to be high risk).

J. Afirm must conduct customer due diligence measures for a customer when:

=t establishes a business relationship with the customer.

= |t conducts a one-off transaction for the customer with a value of the threshold amount.

= |t suspects the customer of money laundering or terrorist financing.
k. Afirm must also conduct CDD for existing customers, if:
= there is a material change in the nature or ownership of the customer.

= there is doubt about the veracity or adequacy of information previously obtained in
relation to the customer.

= 3significant transaction with or for the customer is about to take place.
= there are any other reason the firm deems appropriate.

[ If the firm is unable to verify the customer’s identity using reliable, independent source,
data or information, The firm must:

= immediately terminate any relationship with the customer; and

= Consider whether it should make a suspicious transaction report to AMLSCU.

6. RELIANCE ON THIRD PARTY

A firm may rely on third parties to conduct some elements of CDD measures for a
customer if it remains responsible for the proper conduct of CDD and ongoing
monitoring and satisfy themselves that copies of identification data and other
documents collected under CDD measures will be available from the third party
upon request.
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DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

7. REPORTING SUSPICIOUS TRANSACTIONS

A Firm must report suspicious transactions through the On-line STR System or by
other acceptable means when there are reasonable grounds to suspect that a
transaction or attempted transaction is related to money laundering &/or terrorist
financing or financing illicit organizations (as defined in the Federal Law No. (9)
of 2014) to the:

Executive Director of Anti-Money Laundering and Suspicious
Cases Unit (AMLSCU) at Central Bank of the UAE, Abu Dhabi
Telephone: +971-2- 6668496, Fax: +971-2-6674501

E-mail : cbuaeamlscu@chuae.gov.ae

8. RECORD KEEPING

a. Must keep records for at least 5 years of all transactions including customer
information records, from the date of completing the transaction or termination of
business relationship with the customer.

b. Copies of Suspicious Transaction Reports.

c. All other records to demonstrate compliance with the AML/CFT laws and
this regulation.

d. Records include electronic communication and documentation as well as physical,
hard copy communication and documentation.

e. Records must be sufficient to permit the reconstruction of individual transactions.
Customer under investigation:

A firm must not destroy any records relating to the applicant for business or customer
who are under investigation, without consulting with AMLSCU.

9. COMPLIANCE REGIME

a. Amust appoint or designate an employee as Compliance Officer and enable him/her to
undertake the assigned tasks in full independence and the responsibilities include
among others to:

(=2

. to develop policies on AML/CFT

o

. Detect ML operations and combat financing of terrorism and financing
illicit organizations.

(=%

. Implement & document on-going training program.

. Coordinate with AMLSCU on AML/CFT related issues.

@

10. RELEVANT UNITED NATIONS SECURITY COUNCIL RESOLUTIONS
AND SANCTIONS

A firm must establish and maintain effective systems and controls to comply with the
provisions of UNSCR 1267 (1999), 1373 (2001) and their successor resolutions and any other
UNSCRs under Chapter VIl of UN Charter. In this regard, to access the Official UN website on a
daily basis and to take appropriate action and inform AMLSCU accordingly. Also, to maintain
records of the actions taken to demonstrate compliance with UNSCRs and this regulation.
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DNFBP - DESIGNATED NON-FINANCIAL
BUSINESSES AND PROFESSIONS

11. TIPPING-OFF OFFENCE & CONFIDENTIALITY

Tipping off in relation to an applicant for business or a customer of a firm, is the unauthorized

act of disclosing information that

a. may result in the applicant or customer, or a third party (other than AMLSCU) knowing or

suspecting that the applicant or customer is or may be the subject of:
= 3 suspicious transaction report; or
= an investigation relating to money laundering or terrorist financing; and

b. may prejudice the prevention or detection of offences, the apprehension or prosecution
of offenders, the recavery of proceeds of crime, or the prevention of money laundering or

terrorist financing.

c. Afirm must ensure that no tipping-off accurs and Its officers and employees are aware of,
and sensitive to the issues surrounding tipping off; and it has policies, procedures, systems
and controls to prevent tipping off.

12. IMMUNITY

Afirm as well as its directors/owners, employees and authorized representatives shall be
immune from any criminal, civil or administrative liability, which may result from providing
required information unless such reporting was proved to have been done in bad faith, as per
the provisions under Article (16) of Federal Law No. (9) of 2014 regarding some amendments to

Federal Law No. (4) of 2002 on Criminalization of Money Laundering.

13. PENALTY

A firm must comply with the relevant provisions of Federal Law No. (9) of 2014 regarding some
amendments to Federal Law No. (4) of 2002 on criminalization of money laundering, Federal
Law No. (7) of 2014 on combating terrorism offences and the AML/CFT regulations outlined
herein. Any non-compliance would subject the firm or its employees and directors/owners to

penalty in accordance with the prevailing laws and regulations.

14.FATF WEBSITE

The firms are advised to access the FATF Website: www.fatf-gafi.org for the FATF
Recommendations and Best Practices guides towards implementing their AML/CFT obligations.

15.SCOPE

These procedures shall apply to DNFBPs operating in the UAE as well as their owners/directors
and employees. These procedures also apply to the branches and subsidiaries of the UAE
incorporated entities operating within foreign jurisdictions which do not apply any such

procedures or which apply less procedure.

Name:

Signature(s):

Issue No. 02 | Issued by: M | Issue Date: Sep 12,2017 | Ref: AUT-001
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